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Sé: 111/QP- THPT NGT Ha Néi, ngay 26 théng 8 ném 2019
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QUYET PINH

BAN HANH QUY CHE PHAT NGON VA CUNG CAP THONG TIN CHO BAO CHi CUA
TRUONG THPT NGUYEN GIA THIEU

HIEU TRUONG TRUONG THPT NGUYEN GIA THIEU

Can cir Lugt bdo chi ngay 03 thang 4 nam 2016,

Cdn cie Nghi dinh so 69/201 7/ND-CP ngay 25 thdng 5 nam 2017 cua Chinh phu quy
dinh chiec ndng, nhiém vu, quyen han va co cdu t6 chike ciia B6 Gido duc va Dao tao;

Cdn cir Nghi dinh s6 09/201 7/ND-CP ngay 09 thing 02 nam 2017 cua Chinh phu quy
dinh chi tiét viéc phdt ngén va cung cdp théng tin cho bdo chi cia cdc co quan hanh chinh nha

nwoc;
Can cit Quyét dinh s6 22/QOP-BGDDT ngay 08/01/2019 cia B6 GDDT va Quyet dinh

so 21/2018/0b-UBND ngay 05/9/2018 ciia UBND Thanh phé vé Quy ché phdt ngén va cung
cdp théng tin cho bdo chi ciia cde co quan hanh chinh nha nudéc thanh phé Ha Néi.

Xét dé nghi cua Ban chi dao cong tdc truyén thong truong THPT Nguyén Gia Thiéu,
QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché phat ngén va cung cép thong
tin cho béo chi ctia truong THPT Nguyén Gia Thiéu.

Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh. Quyét dinh nay thay thé
Quyét dinh sb 301/QD- THPT NGT ngay 26 thang 12 ndm 2017 cia Hiéu truong truong
 THPT Nguyén Gia Thiéu ban hanh quy ché phat ngdn va cung cép thong tin cho béo chi
cta truong THPT Nguyén Gia Thiéu.

Piéu 3. Ban Gidm hiéu, td chuyén mon, cong tac, Ban chi dao truyén thong, cac tap
thé, can bo, gido vién, nhan vién va hoc sinh va Nguodi phéat ngon cua Truong THPT
Nguyén Gia Thiéu chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén :

- Thanh vien BGH
- Nl diéu 3

- Luu VP
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QUY CHE ’
PHAT NGON VA CUNG CAP THONG TIN CHO BAO CHI
CUA TRUONG THPT NGUYEN GIA THIEU

(Ban hanh kém theo Quyét dinh s6 111/QD-THPT NGT ngdy 26 thang 8 nam 2019 ciia Hiéu truong
truong THPT Nguyen Gia Thteu)

Chwong I
QUY PINH CHUNG

Diéu 1. Pham vi diéu chmh va déi twong ap dung

1. Quy ché nay quy dinh vé ché d6 phéat ngén va cung cap thong tin cho bao chi
cua truong THPT Nguyén Gia Thiéu theo céc quy dinh cua phap luat vé bao chi va cac
vén ban chi dao cuia co quan quan li c4p trén hién hanh.

2. Quy ché nay duoc ap dung cho céc t6 chuyén mon, cong tac, t6 chirc chinh tr1 -
xa hdi, can bd, gido vién, nhan vién va hoc sinh dang hoc tap, cong tac, thudc su quan li
cua truong THPT Nguyén Gia Thiéu.

Diéu 2. Nguoi phat ngén va cung cap thong tin cho bdo chi ciia trwong
THPT Nguyén Gia Thiéu

1. Ngudi phat ngén va cung cap thong tin chinh thic cho bio chi clia trudng
THPT Nguyén Gia Thiéu gom:

a) Hiéu trudng truong THPT Nguyén Gia Thiéu;

b) Mot dong chi Phé Hiéu trudng dugc Hidu truc’mg giao nhiém vu phéat ngdn va
cung cap théng tin thudng xuyén cho béo chi (sau day goi la Ngudi phat ngon);
Ho tén, chitc vu, so dién thoai va dia chi email cua Ngudi phat ngén dugc cong b6 bing
véan ban cho cac co quan béo chi, co quan quan ly nha nudc vé bao chi va duge dang tai
trén trang Webs cua truong;

¢) Hi¢u trudng ty quyén cho Pho Hiéu trudng phat ngon theo linh vye duge phan
cong phu trach; T trudng cac t6; truéng cac t chirc chinh tri - x& hdi cua Nha trudng (
sau day goi chung 1a T4 trudng chuyén mon, cong tac) dugc iy quyén phat ngdn thong
tin cua t6 do TS truéng chuyén mén, cong tac quan ly (sau day goi la Ngudi duoc iy
quyén phat ngén). Nguoi duge iy quyen phat ngon phdi hop véi Ngudi phat ngdn trong
qua trinh phat ngbn, cung cip thong tin cho bio chi va chiu trach nhiém truéc Hiéu
truong vé ndi dung thong tin.

Cu thé nhu sau:
- Linh vuc vé t6 chic bo may va quan ly vién chuc, ngudi lao dong ; ché do,

chinh sach; chién luoc va ké hoach hoat dong ; thi dua khen thudéng; quan hé dbi noi,
d6i ngoai; hop tac, dau tu cua trudng la Hi€u truéng;

_ Linh vuc vé Chu nhi¢ém, CMHS, hoat dong gido duc NGLL, cong tac gido duc
dao dirc, tu tuong chinh tri 1a Phé Hi€u tl'lmng phu trach céng tac Puc duc;

_ Linh vuc vé giang day, phan cong chuyén mén, cong tac Tri duc la Pho Hiéu
truéng phu trach hnh vuc Tri duc

_ Linh vuc vé cong tac ké hoach, tai chinh, co s& vat chét, thiét bi phuc vu day
hoc va hoat dong gido duc; lao dong, huéng nghiép va day nghé 1a Phé Hiéu trudng
phu trach co sO vat chat;



- Linh vuc cong tac cong doan 1a Chu tich Cong doan truong

- Linh vyc cong tac Poan thanh nién; Hoi LHTN trudng la Bi thu Doan truong

- Linh vyuc vé to Toan — Tin 13 T trudng t6 Toan - Tin;

- Linh vuc Ve to Vit li — Cong nghé (KTCN) la T trudng t6 Vit 1i — Cong nghé;

- Linh vuc ve to Hoa — Sinh - C. ngh¢ (KTNN) 1a T4 trudéng té Héa — Sinh - CN;

- Linh vuc Ve to Ngit van la T trudng t6 Ngit van;

- Linh vuc Ve to X4 hoi 1a T6 truéng to X4& hoi;

- Linh vuc ve to Ngoai ngir -TD- QP 1a T truong t6 Ngoai ngit - TD - QP;

- Linh vuc vé t6 Vin phong 1a T4 trudng t& Vin phong;

2. Hiéu truéng uy quyén cho cac Pho Hiéu trudng va T6 truong, Trudng cac )
chic chinh trj - x& hdi chiu trach nhiém trong viéc phat ngén va cung cap théng tin cho
bao chi. Trong trudng hop cin phai lam 18, giai trinh thong tin trén cac phuong tién
thong tin dai ching, Pho Hi€u truéng va T4 trudng, Trudng cac td chirc chinh trj - xa
hdi dugce giao cung cAp thong tin phai chiu trach nhiém chinh va phéi hop véi cac don
vi lién quan dé xtr ly kip thoi.

Dleu 3. Hinh thirc phat ngén va cung cAp thong tin cho bo chi

1. T6 chirc hop béo.

2. Dang tai ndi dung phat ngon va cung cap thong tin trén trang Webs cua truong

3. Phat ngdn truc tiép hoic tra 16i phong van clia nha béo, phong vién.

4. Guri théng cdo bao chi, ndi dung tra 16i cho co quan béo chi, nha bao, phéng
vién bing vin ban ho#c qua thu dién tu.

5. Cung cap thong tin qua trao d6i truc tiép hoic tai cac cudc giao ban béao chi do
S& GDDT Ha Nbi td chuc khi dugc yéu ciu.

6. Ban hanh van ban dé nghi co quan bao chi ding, phat phan hdi, cai chinh, xin
16i n6i dung thong tin trén béo chi ma béo chi d diang khong chinh xac nhu théng tin da
duoc cung cip.

: e ol Churong I1 ) ,
PHAT NGON VA CUNG CAP THONG TIN CHO BAO CHI

Diéu 4. Phat ngon va cung cap thong tin

: 1. T4 chitc hop bao dé cung cap théng tin cho bao chi. Viéc t6 chirc hop bao thuc
_ hién theo quy dinh hién hanh.

' 2. Trudng hop can thiét, Ban Gidm hi¢u t chirc cung cap théng tin cho bao chi
bang vin ban hozc thong tin truc tiép tai cac cugc giao ban do cap trén yéu cau.

3. Chi uy, Ban Giam hiéu chu tri ‘phdi hop véi cac don vi lién quan chuin bi noi
dung cung cap thong tin cho bdo chi. N§i dung phat ngdn, cung cAp théng tin cho bio
chi phai trinh Ban Giam hi€u duyét trudc khi cong bd.

Diéu 5. Phat ngon va cung cap thong tin trong trwong h0'p dot xuat

-1. Ngudi phat ngén hodc Nguoi duoc uy quyén phat ngén co6 trach nhiém phat
ngdn va cung cap théng tin kip thoi, chinh x4c cho bdo chi trong céc truong hop dot
xuét sau day:

a) Khi thiy can thiét phai thong tin trén béo chi vé su kién, hodc vin d& quan
trong, gdy tac dong 16n trong x& héi thudc pham vi quan ly cta Nha trudng nhiam canh
b4o kip thoi va dinh hudng thong tin, dinh huéng du luén;



Trudng hop xay ra su kién cén c6 ngay y kién ban dau cta Nha trudng thi Nguoi phat
ngén hodc Nguoi dugc uy quyén phat ngén c6 trach nhiém chi ddng phat ngén, cung
cép thong tin cho bao chi trong thdi gian chim nhét 13 6 tiéng, ké tir khi su kién xay ra;

b) Khi co quan bao chi hodc co quan chi dao, quan 1y nha nuéce vé béo chi c6 yéu
cdu phét ngdn va cung cip thong tin vé cac sy kién, van d& thudc pham vi quan ly nha
nudc cua Nha truong da duge néu trén béo chi;

c¢) Khi ¢o cén cit cho rang béao chi déng tai thong tin sai su that thudc linh vuc do
Nha trudng quan ly, Ngudi phat ngén hodc Nguoi duoc iy quyén phat ngén yéu cu co
quan bao chi do phai dang tai y kién phan h01 céi chinh theo quy dinh ctia phap luét.

2. Viéc tb chirc phat ngon va cung cip thong tin cho 'bao chi trong trudng hop dot
xuét, bat thuong duge thuc hién thong qua mot hodc mét sd hinh thire sau:

a) Thong tin trén trang Websit cla truong;

b) T4 chirc hop béo;

c) Thong tin béng vin ban hoic tra 161 phéng vén cho co quan bao chi.

Piéu 6. Quyén va trach nhiém ciia Ngwoi phat ngon, Ngwoi dwoe iy quyén
phat ngén

1. Ngudi phét ngon, Nguoi duoc ity quyén phat ngén dugce nhan danh, dai dién
cho Nha truong thuc hién phét ngdn va cung cép thong tin cho béo chi.

2. Ngudi phat ngén, Nguoi duge uy quyén phat ngén c6 quyén yéu cau cac don
vi, ca nhén c6 lién quan thu¢c truong THPT Nguyén Gia Thiéu cung cép thong tin, tp
hop thong tin dé phat ngén, cung cip thong tin cho béo chi theo quy dinh.

3. Nguoi phét ngén, Nguoi duge uy quyén phat ngén c6 trach nhiém tir chdi,
khong phat ngdn va cung cap thong tin cho béo chi trong cic truong hop cu thé theo
quy dinh ctia phap luat.

4. Nguoi phat ngén, Ngudi dugc iy quyén phat ngoén chiu trach nhiém trudce
Hiéu treong, trude phap luat vé ndi dung phat ngén va cung cap thong tin cho bio chi.

Dleu 7. Trach nhiém cida cac t6 chuyén moén, céng tac trong viéc phat ngén
va cung cap thong tin cho bao chi

1. Trach nhi€m ctia Van phong ( Nhan vién van thu)

a) Theo ddi, tong hop thong tin trén cac phuong tién thong tin dai ching va du
. luén x4 hoi lién quan téi cac linh vuc, hoat dong thudc chirc nang quan ly cia trudng
THPT Nguyén Gia Thiéu va bao cdo Ban Giam hiéu xem xét, xtt ly;

b) La ngudi dau m01 don dbc, tham muru, tu van cho céc t§ chuyén mén, cong tac
thuc hién Ké hoach truyen thong, cung cip théng tin cho cac co quan béo chi;

c) To chic cung cap, thong tin cac sy kién ddc biét nhan dip cic ngay 1& 16m,
ngay truyén théng ctia Truong va cac su kién khac do t6 chic;

2. Trach nhiém ctia Ban chi dao truyén théng

a) Ban quan tri trang Websit c6 trach nhiém déng tai céc thong tin chinh xac, kip
thoi; chua dong cung cép thong tin cho bao chi, gbp phan dinh huéng du luan. Cac ndi
dung dang tai nay phai dai dién cho tiéng n6i chung cua Nha truong;

b) Cac t6 chuyén mén, cong tic tiy theo chirc nang, nhiém vu dugc giao ph01
hop véi Ngudi phat ngdén, Ngudi duge ty quyén phat ngdn va Vin phong cung cp
thong tin cho co quan béo chi theo quy dinh;



c) Trudong hop déc biét, khi duoc Ban Gidm hiéu ty quyén, cac tb chuyén mén,
cong tac c6 thé cung cap thong tin lién quan dén viéc thuc hién chirc nang quan ly cta
truong THPT Nguyén Gia Thiéu, cac hoat dong chuyén mén cuia t6 nhung phai théng
nhit ndi dung v6i Ban Gidm hiéu truéc khi cung cap cho co quan bdo chi.

Chwong II1
TO CHUC THUC HIEN .

Diéu 8. Trach nhiém ciia Ban Giam hiéu, té trudng chuyén mén, cong tac

1. Can cur vao Quy ché nay, T4 truéng chuyén mon, cdng tic cb trach nhiém
thuong xuyén phd bién, quan triét cac ndi dung dugc quy dinh trong Quy ché nay t6i
can bd, vién chirc thudc to chuyén mdn, cdng tac do minh quan li.

2. Trong qua trinh thuc hién néu c6 van @ phat sinh, vuéng mic, kip thoi phan
4anh vé& Vin phong dé téng hop bao cdo Hiéu truéng..

Piéu 9. Giam sat thyre hién

1. Ban chi dao truyén théng chu tri viéc gidm sét viéc thuc hién Quy ché tai céc
td chuyén mén, cong tac, bao cdo Hiéu trudng va trong truong hop dot xuét dé c6 mirc
do khen thudng va ky luat phi hop véi Quy ché lam viée ctia truong THPT Nguyén Gia
Thiéu.

2. Ban chi dao 1 dau m01 tong hop, nghién ctru, stra dbi, bd sung Quy ché nay va
trinh Hiéu trudng xem xét, quyét dinh trong truong hop cén thiét.

Diéu 10. Trach nhiém ciia can bd, gido vién, nhin vién va hoc sinh

1. Cén b9, gido vién, nhan vién va hoc sinh thuc hién nghi€m tac cac quy dinh
ctia Quy ché . Khong tu y phat ngdn, cung cép thong tin bao chi, dang tai, chia sé trén
céc trang mang x& hoi hodc cac phuong tién thong tin khac vé cac van dé, su kién thudc
trach nhiém cta truong THPT Nguyén Gia Thidu quan 1i khi chua duoc su cho phép
cta Ban Giam hiéu.

2. Can b, gido vién, nhan vién va hoc sinh khong dugc tu y phat ngon cung cip
théng tin bao chi, dang tai, chia sé trén céc trang mang x& hoi hodc cac phuong tién
thong tin khac vé thong tin, dit liéu cia Nha truong hodc théng tin dit liéu, so dién
thoai, thu dién tir cia ca nhan can b, gido vién, nhan vién, hoc sinh va phu huynh hoc
sinh khi chua dugc sy dong ¥ ctia ¢4 nhéan can b, giéo vién, nhan vién, hoc sinh va phu
huynh hoc sinh.

3. Can bg, gido vién, nhén vién va hoc sinh néu phat hién thiy viéc thong tin ca
nhan cia minh bi chia s¢, cung cAp trai quy dinh ctia phép luat bao cdo v6i Ban Gidm
hiéu dé kip thoi xu 1.

4. Can bd, gido vién, nhan vién va hoc sinh khéng chia sé, ddng tai, binh luan...
nhimg van d& nhay cam,trai duong 151, chu trwong, chinh sach ctia Pang va phép luit
ctia Nha nuéc; trai quy dinh ctia co quan quéan li cic clp; trai dao dirc nha gido, dao dirc
hoc sinh Thu d6./.



